NPUHSITO: VTBEPKIEHO -

PelienneM neaarorunyeckoro llupcx{op‘ MBO}Y OOIII . CanoBblii

COBETA IIKOJIbI g’z’ié??(:’-ﬁ/ /IuBosaposa N.A./

[Tporokoa Nel ot 31.08.2020 r. [Ipuka3 Nu90ﬁ or 01.09.2020 roaa
MOJIOKEHUE

O IIKOJIbHOU BUBJIMOTEKE
I.O0mue noJ1oKeHHs

1.1.5ubanoTeKa sBISETCS CTPYKTYPHBIM MOJpa3jieeHHeM MYHHLUNAIBHOIO OKOUKETHOrO
00111e00pa3zoBaTebHOr0 yupekaeHuss MyHULUNaabHOe 010/UKeTHOE 00111e00pa3oBaTe/ibHOe
yupeK/1eHHe - OCHOBHas oOueoOpaszoBatenpHas 1ukona 1. Canosbiii (MBOY OOII
n.CasoBblii), y4acTBYIOLIUM B Yy4eOHO-BOCIMTATEILHOM [polecce B LENsX obecreyeHus
MpaBa y4aCTHMKOB 0Opa3oBaTeNbHOrO  mpolecca Ha OecruiatHoe — MoJjib30BaHHe
OnbIMOTeYHO-MH(OPMALIMOHHBIMU PeCypPCaMH.

1.2.1lenu GUOIMOTEKH COOTHOCSTCS C LEISMHU LIKOJbI: (hopMUpOBaHHE OOLIEH KYJbTYpb
JIMYHOCTH OOYYaIOIMXCS HAa OCHOBE YCBOEGHMS 0053aTejbHOr0 MMHHMyMa COJepiKaHMs
00111e00pa30BaTeNbHBIX MPOrpamMM, UX ajanTalus K )KU3HH B 00LIECTBE, CO3/[aHHe OCHOBBI
JUUISl OCO3HAHHOTO BBIOOpPA M MOCJIEAYIOLIEro OCBOSHUS MpodeccHoHanbHbIX 00pasoBaTe/ib-
HBIX TPOrpaMM, BOCIUTAHWE TPaKIaHCTBEHHOCTH, TPYAOIIO0Us, yBaKeHHs K TpaBam M
cBo0o0/1aM uesloBeKa, JI00BH K OKpyskawleid npuposae, Poaune, cembe, (popmMupoBaHHe
3/10pOBOr0 00pa3a KU3HH.

|.3.bubnuoreka pyKOBOJACTBYETCS B CBOEH JeATENLHOCTH (enepaibHbIMU 3aKOHAMMU,
ykazamu U pacnopsbkeHusmu Ilpesunenta Poccuiickoii Mesiepalinu, nMocTaHOBICHUIMU H
pacniopskenusimu [IpaBurenscra Poceniickoit @enepatuu, YcTaBoM 1IKOIbI, 3aKOHOM 00
oOpasoBanuu, Koncruryuuein PO.

1.4.JlesiTenbHOCTL OMOJIMOTEKM OCHOBBIBAETCS HAa MPUHLMUIIAX JIEMOKpATHH, I'yMaHu3ma,
OOLIEeIOCTYTHOCTH, MPUOPUTETA OOILEYEIOBEYECKUX LIEHHOCTEH, IPaXJ1aHCTBEHHOCTH,
CBOOO/IHOTO pa3BUTHS JTUYHOCTH.

1.5.0pranu3auus 00C/y’)KMUBaHUSI yYaCTHUKOB 00pPa30BaTELHOIO Mpolecca Mpou3BOJAUTCS
B COOTBETCTBHUHM C MPaBUIAMHU TEXHUKH 0€30MacCHOCTH U MPOTUBONOKAPHBIMH, CAHUTAPHO-
FUrUEeHUYEeCKUMU TpeOOBaHUSIMH.

I1. OcHoBHBIC 32/1a4H

2.1.06ecneyenrie  ydacTHMKam  0Opa3oBaTeNbHOrO  rpouecca —  O0ydarolMMmces,
fnejarornyeckumM  pabOTHUKAM, pOAMTENSM  (MHBIM  3aKOHHBIM  NPEACTaBUTEIISIM)
o0yuarolmxcs (aanee — MoJb30BaTessiM) — J0CTyna K MH(GOpMALIMK, 3HAHUAM, H/IesM,

KYJbTYPHbIM LIEHHOCTSIM TIOCPEICTBOM HCIOJIb30BaHUs OUOINOTEUHO-UHPOPMALIHOHHBIX
PECYPCOB  0OLIEOOPA30BATEIBLHOIO YUPEKICHHS HA PA3IMUHBIX HOCHTENSIX: OyMaKHOM
(kHMXKHBIH  Goux, GoHa  mnepuoaMyeckux  u3gaHui), uuppoBoMm  (CD-aucku),
KOMMYHUKATUBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX HOCUTEJIAX;

2.2.Bocniutanue KYJbTYPHOTO U TI'paX1aHCKOro caMOCO3HaHus, IMOMOIb B couMaiuszalmu
06yt{ai0u1er0cn, pa3sBUTHHU €ro TBOPUYECKOIro MOoTeHIIHala;



2.3.DOopMUPOBaHHE HABBIKOB HE3aBMCHMOr0 OHMOIMOTEUHOTO MOJIb30BaTeNs: OOyUYeHHE
MOUCKY, 0TOOPY U KPUTHUYECKOH OlleHKe HH(OpMALIKH;

2.4.CoBepleHCTBOBAHHE MPEJOCTABISAEMbIX OMOIMOTEKONW YCIyr Ha OCHOBE BHEJPCHUSA
HOBBIX ~ WH(OPMALMOHHBIX  TEXHOJIOTMH M KOMIbIOTepU3auun  OubIHOTEUHO-
HHPOPMALIMOHHBIX TTPOLIECCOB, GOpMUPOBAHHE KOMPOPTHON OHOIHMOTEHHON CPE/Ibl.

II1. OcHoBHbIE PYHKUHH
B
3.1.bubnnoreka popmupyet Gpon OnOIMOTEUHO-HHYOPMALMOHHBIX PECypPCOB LIKOJIbL:
*  KOMIUIEKTYeT YHHUBepcaibHbli (OHA y4eOHBIMH, XYIO0KECTBEHHBIMH, Hay4YHbIMH,
CTIPABOYHBIMH, NEJAArOrMYeCKMMH M HAy4HO-TIOMYISPHBIMH JIOKYMEHTAMH Ha KHUIKHOM
OCHOBE;
nornoJsHser Gona MHGOPMALIMOHHBIMU pecypcamu u3 ceth MuTepHer;
OCYIIECTBJISIET pa3MelleH’e, OPraHU3aluio U COXPAaHHOCTb I0OKYMEHTOB;
3.2.bubanoreka co3zaaer HHGOPMALIMOHHYIO IIPOAYKIIHIO:

J

OCYILIECTBISET aHATMTUKO-CHHTETHYECKYIO NepepaboTKy HH(OpMALIIH;

OpraHu3yeT ¥ BeJeT CripaBo4YHO-OubInorpaduyueckuii anmnapar;

obecrieunBaeT HHPOPMUPOBaHUE Mosb30BaTeeld 00 HHGOPMALIMOHHON MPOAYKIHH;
3.bubnuoreka ocyuectsiser aupdepeHIpoBaHHOe OUOIMOTEYHO-HH(POPMALIHOHHOE
o0cay)KHBaHKE 00YyUaIOIIUXCS:

(V]

* CO37aeT YCIIOBHMS JUIS peaju3allii CaMOCTOSITEIbHOCTH B 00yYeHHMH, M03HABATE IbHOM,
TBOPYECKOM JIATEIbHOCTH C ONOPOH HA KOMMYHHUKALIHUIO;

* opraHumsyer OOyueHHe HaBbIKaM HE3aBMCMMOrO OHOIMOTEYHOro I0Jb30BaTE/Is H
notpeGurens MHGOPMALMM, COAEHCTBYET HMHTErpalldM KOMIUIEKCA 3HAHWH, YMEHHH U
HaBBLIKOB PabOThI C KHUTOM U MH(pOPMaLIMEH;

+ OKa3biBaeT MHPOPMALMOHHYIO MOJAEPXKKY B PELICHHH 3a/]1a4, BOSHUKAIOUIMX B Mpoliecce
uX yueOHOM, caMooOpa3oBaTeIbHON U 10CYTOBOH €S TEIbHOCTH;

* OpraHuM3yeT MaccoBble MEpOIpPHUSATHs, OPUEHTUPOBAHHBIE HA pa3sBUTHE obuie u
YUMTATEJbCKOW KYJIbTYPbl INYHOCTH.

3.4.Bubauoreka ocyuiecTBaseT audpepeHUnpoBaHHOE OHOINOTEYHO-HHPOPMALIMOHHOE
00C/Ty)KMBAHHUE T1e/1arOrHYeCKUX PadOTHUKOB:

 BbisBIAET MH(OPMALMOHHBIC MOTPEOHOCTH W YJIOBIETBOPSET 3anpocChl, CBA3aHHBIC C
o0yueHueM, BOCTIUTAHUEM H 3/I0POBbEM JIETEH; .
« BbisBISET WH(OPMAIMOHHBIE TNOTPEOHOCTH W YIOBIETBOPSET 3alpochl B 00JIAcTH
rneJarornyecKux MHHOBALIMKA U HOBBIX TEXHOJIOIH;
*  OCYIIECTBJSET TeKylllee HHPOPMUPOBAHHE (0630Pbl HOBBIX MOCTYIICHUH).
*  KOHCYILTHPYET 110 BONpocaM yueOHbIX M3aHUMH JUIS 00yYarolmXcs.

IV. Opranusauusi 1esiTeJIbHOCTH OHOIHOTEKH
4.1.11lkonpHasi GUOIHOTEKA 110 CBOEH CTPYKTYpe JAeNUTCsS Ha aOOHEMEHT, YMTalbHbIH 3all,
oT/1e]1 y4eOHUKOB.
4.2 bubanoreuHo-uHGpOpMaLlMOHHOE  O0CITy)KMBaHHE  OCYLIECTBISETCS  Ha  OCHOBE
GUOIMOTEYHO-HH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHHU € Y4eOHBIM M BOCITUTATE/ILHbIM
MIAHAMH LLIKOJIbI, TPOrpaMMaMH, NPOEKTaMH H IJIAHOM paboThbl OMOIHOTEKH.
43.B uensx obecriedeHds MOJEpHHM3aLMU OUOIMOTEKH B YCIOBHAX HH(OpMATH3aLMU
00pa3oBaHMs U B Mpejiesiax CPeICTB, 1koa obecrneynBaeT ONOINOTEKY:
* rapaHTHPOBAHHBIM dbuHaHCHPOBAHUEM KOMTILIIEKTOBAHHUS OMbIMOTEYHO-
nH(MOPMALIMOHHBIX PECYPCOB (B CMeTe YUpeK1eHHs BbIBOAUTCS OTACIIBHO);
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*  HEOOXOAMMBIMHU CI1Y)K€OHBIMH M MPOU3BOACTBEHHBIMH IMOMEIIEHUSIMH B COOTBETCTBUU
CO CTPYKTYpOH OMONMOTEKM M HOpPMATHBAMM MO TEeXHMKE O€30MacHOCTH 3KCILTyaTall|u
KOMMBIOTEPOB  (OTCYTCTBHE  BBICOKOH  BJIQXXHOCTH,  3albIEHHOCTH  TOMELIEHHs,
KOPPO3MOHHO-AaKTHBHbBIX MPUMECeH MU JIeKTPONPOBOSAILIEH MBbIIA) U B COOTBETCTBUM C
nonoxenusmu CanlIuH;

*  COBpPEMEHHOM IIEKTPOHHO-BbIYUCIUTEIbHOM, TeJIeKOMMYHUKAIIHOHHOM u
KOMUPOBAIbHO-MHOKHUTEIbHOW TEXHUKON U HEOOXOAMMBIMU MPOrPaAMMHBIMH MPOYKTAMM;
* PEMOHTOM U CEPBUCHBIM 00CIYKMBAHHEM TEXHUKH M 000PY10BaHUs OMOINOTEKH;

* OuUOIMOTEYHON TEXHUKOH M KaHLEJISPCKUMM NMPUHA/IEKHOCTIMH.

4.4.111xona co3naer ycaoBHs A COXPAHHOCTH anmapaTypbl, 000pyI0BaHUs W UMYLLIECTBA
OUOIHOTEKH.

4.5.0TBeTCTBEHHOCTb 32 CUCTEMATHYHOCTh M Ka4eCTBO KOMIUJIEKTOBaHUS OCHOBHOIO (hoHa
OMOIMOTEKH, KOMIUIEKTOBaHME Y4yeOHOro ¢oHaa B COOTBETCTBMM C (eepalibHbIMU
NepeyHs MM y4yeOHUKOB M Y4eOHO-METOJAMYECKHUX H3/IaHui, CO3/1aHHe HeoOXOAUMBbIX
YCIOBHH JUlsl 1eATeIbHOCTH OUOIMOTEKH HeCeT JUPEKTOP LIKOJIbI.

4.6.Pexxum  paboTbl  OMOIMOTEKM oOmnpeaensieTcss 3aBeAylolMM  OMOJIHOTEeKOM B
COOTBETCTBUU C MPABUJIAMHU BHYTPEHHEro pacrnopsijaka kol [Ipyu onpenenenuu pexuma
padoThl OUOIMOTEKH NMpelyCMaTPUBACTCS BbIICICHHE:

* JIByX 4acoB paboyero BpeMEHM eXeJHEBHO Ha BbIMOJHEHUE BHYTPHOMOIMOTEYHOM
padoThI;

* OJIHOIO pa3za B MeCsill — CAHUTAPHOIO JHS, B KOTOPbIH OOCITy)KHBaHUE YUTATElIeH He
NPOU3BOJIMTCS;

* HE MEHee OJHOrO pa3a B MeCsLl — METOAUYECKOro JIHS.

V.¥npasaenune. llTaTei

5.1.YnpaBnenue OUOIMOTEKONW  OCYILECTBIASETCS B  COOTBETCTBUM CO  IUTATHBIM
pacrnucaHueM.

5.2.0011ee pyKOBOJICTBO €ATEIbHOCTHIO OUOIMOTEKH OCYILIECTBISACT AUPEKTOP LLIKOJIbI.
5.3. PykoBoacTBO OHOIMOTEKON OCYLIECTBISET 3aBeAYIOLINIH OUOIHOTEKON, KOTOPbIN HeceT
OTBETCTBEHHOCTb B Npejie/lax CBOEH KOMIIETeHLMU rnepel 00y4aroLMMUCS, UX POAUTENISIMH
(MHBIMM 3aKOHHBIMH TIPEJCTABUTENIIMM) 3a OpPraHU3allMi0 M pe3ysibTaTbl JeATeIbHOCTH
OMOAMOTEKH B COOTBETCTBMM € (DYHKLMOHAJILHBIMH OOA3aHHOCTSAMH, MPEAYCMOTPEHHBIMH
KBATM(PUKALIMOHHBIMH TPeOOBAHUSIMHU, TPYAOBBIM JOTOBOPOM.

5.4. llenaror-OubauoTexkapb Ha3HayaeTcss AMPEKTOPOM IIKOJIbI, SBJSIETCS UYJEHOM
1e1aroru4eckoro KOJIJIeKTUBA U BXOJUT B COCTAB I€1arori4eckoro CoBeTa LKOJIb.
5.5.MeToan4ecKkoe CONpOBOKACHHE NeATeIbHOCTH OMOIHOTEKH 0DecreunBaeT CrnelnaiucT
(MeToaMCT) 1o yueOHbIM oH/1aM U WKOIbHBIM Oubnnorekam MPMLIL
5.6.Ilenaror-oubnuorekapp paspadaTbiBaeT M NPEACTaBASET AUPEKTOPY UIKOJbI Ha
YTBEpPIK/AEHUE ClIelyIOLIUe JOKYMEHTbI:

a) nosoxkeHue o OubIMOTEKE, MpaBuia NoJib30BaHUs OMOIMOTEKOM;

) TMJaHOBO-OTYETHYIO JOKYMEHTALMIO (JAHEBHUK OMOIMOTEKH, CyMMapHYl KHHUIY ydeTa
yueOHUKOB, CYMMapPHYIO KHUT'Y y4yeTa Xy/10’KECTBEHHOM JIMTepaTyphbl).

5.7.Ha pabory B OuOIMOTEKY TNpPUHUMAIOTCS JIMLA, HMEIOIME HEOOXOAUMYIO
npohecCHOHANBbHYIO TOJANOTOBKY, COOTBETCTBYIOLLYIO TpeOOBaHHAM KBalu(UKaLMOHHOH
XapaKTepUCTUKU MO JOJDKHOCTH M TMOJYYEHHOM CHNELMaTIbHOCTH, MOATBEPKIAECHHYIO
JO0KyMeHTaMH 00 00pa30BaHuu U (MJIK) KBATU(PUKALIMH.

&
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5.8.PaboTHMKH  OMOAMOTEK MOTYT  OCYHIECTBISTDH neaarorw:lecxy}o NesATebHOCTb.
Cosmerenre  OMOMMOTEYHO-MHPOPMALMOHHON M MEJArOrHYecKoll  JAesTelbHOCTH
OCYLLECTBIIsIETCSt PAOOTHUKOM OUOJIMOTEKH TOJILKO Ha 100pOBOJILHOI OCHOBE.
5.9.Tpya0BbIe OTHOLLEHUSI PAGOTHHKOB OUOIMOTEKH PeryTMPYIOTCS TPY/IOBBIM JOTOBOPOM.

VI. IlpaBa u 00s13aHHOCTH PaGOTHHKOB GHOIHOTEKH
6.1.PabotHukn 6MOIMOTEK UMEIOT MPaBO:

a)  CaMOCTOATENIbHO  BbIOMpaTh  (OPMBI, CpeacTBA M METOAbl  OHOIMOTEYHO-
HH(OPMALMOHHOTO 00CITy/KMBAHUS 0OPa30BATELHOTO M BOCIHTATEILHOIO MPOLIECCOB B
COOTBETCTBUM C LEISIMH M 3aJavyaMM, YKa3aHHbIMH B YcrTaBe wWKOJbI U [10JIOKEHUH O
oubnuoreke;

0) NMPOBOAMTL B yCTAHOBIECHHOM MOPsiAKe (aKy/JbTaTHBHbIE 3aHSTHS, YPOKH W KPYKKH
OubMoTeuHO-OubAHOrpaduUeCcKX 3HAHUH U MHPOPMALIMOHHON KYJIBTYPBI;

B) ONpeaeisaTb HCTOYHUKHU KOMILJIEKTOBAHUS l/IHq)OpMaLIHOHHle PECYPCOB;

) M3bIMaTh M PEAlH30BbIBATH JIOKYMEHTbI M3 (JOH0B B COOTBETCTBHMM ¢ MHCTPYKLHMEH 10
yuery Oubanoreunoro (houaa;

A) ONpelensTh B COOTBETCTBUM C TpaBHIAMH [OJb30BAHUS OMOIHOTEKOH IIKOJIbI,
YTBEPIK/ICHHBIMH JIMPEKTOPOM  LIKOJIbI, U 10 COMIACOBAHUIO C POAUTEIBLCKUM KOMHTETOM
WK TIONICYHUTEIIBCKUM COBETOM BHJIBI M pa3sMepbl KOMIIEHCAllMK yiepba, HaHEeCEHHOro
MOJIb30BaTeIs MU OUOJTHOTEKH;

€) BHOCHTb MPEATOKEHUs IMPEKTOPY LIKOJIbl [0 COBEPIIEHCTBOBAHMIO OMJIAThl TPY/a, B
TOM uHcie Haab0aBOK, JIOMIAT M NPEMHpPOBaHUS pPabOTHUKOB OUOJHMOTEKH 3a
JIONIOJTHUTEIIbHYIO padoTy, HE BXOALLYIO B KPYT OCHOBHBIX 0OS3aHHOCTEH pPabOTHMKOB
OMOIMOTEKH; 10 KOMMEHCALMOHHBIM MEPOTIPHATHSIM, CBA3aHHBIM C BPEIHBIMH YCIOBHSIMH
Tpyza (OUOAHOTE HAs MbLTb, MPEBbIILICHHE HOPMATHBA PabOThl HA KOMITBIOTEpE);

K) UMETb €XKEro/IHbIH TPY/10BO# OMJIaunBaeMbIi OTITYCK; .

3) ObIThb MpPEICTABJEHHBIMM K Pa3M4HbIM (DOPMAM TMOOIIPEHMs, HArpajaM M 3HaKaMm
OTJINYHS, NPEyCMOTPEHHBIM JUIsi PADOTHUKOB 00pa30BaHUsl U KYJIbTYPbI;

1) MOBbILIATH CBOIO KBAJIM(UKALIUIO B yCTAHOBJICHHBIE CPOKH.

6.2. PabotHuku OubInoTEK 00s3aHbI:

a) 00ecrevnTh M0Jb30BaATENSAM BO3MOKHOCTb PabOThl ¢ MH(OPMALMOHHBIMU pecypcaMi
OubAMOTEKH;

0) nH(popMHUPOBaTh 10JIb30BaTENICH O BUIAX MPEAOCTABISEMBIX OUOGIUOTEKOI YCIyT;

B) 00ECTeUnTh HAYUHYIO OPraHU3alKI0 (JOHIOB U KAaTaJlOrOB;

r) GopmupoBaTh (GOHBI B COOTBETCTBUM C YTBEpP)KACHHBIMH (elepaibHbIMU TepeyHIMH
yueOHbIX  W31aHWH,  o0pa3oBaTelbHBIMH  [pOrpaMMaMu  00IIe0OPa30BATEILHOTO
YUPEKICHHUSA, HHTEPECAMH, MOTPEOHOCTIMHU U 3alIpocaMy BCeX KaTeropuii moib3oBareneii;

1)  COBEPLIEHCTBOBAaTh  MH(pOPMALMOHHO-OMOIMOrpaduyeckoe ¥ OUOAMOTEUHOE
00c1y KMBaHKE M0JIb30BaTeeH;

¢) olecrieynBaTh  COXPAaHHOCTb  MCIIOJb30BaHHs  HOCHMTesnel  MHMOPMALMM,  MX
CUCTEMATH3aLIMIO, pa3MeLLIEHHE U XpaHeHHUe; 00ecreyuBaTh PeKUM padoThl B COOTBETCTBUU
C MOTPeOHOCTAMHU 0JIb30BaTeNel U paboTOM IKOJIbI;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM IOPsI/IKE Nepeal AMPEKTOPOM ILKOJIbI.
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VIL. IlpaBa u 06si3aHHOCTH NOJIb30BaTE 1€l OHOJIHOTEKH

7.1.T1onb30BaTes 1 GUOIHOTEKH UMEIOT TIPABO:

a) nojy4ath MojiHyio MH(pOpMAaIHIO 0 cocTaBe GuOIHOTEUHOrO (BOH/A, UH()OPMALIMOHHBIX
pecypcax v npeaocTaBisieMbix OMOIMOTEKO# yeayrax;

0) Nosib30BaThes CIPaBOUHO-OUGAHOrpadUUeCcKIM arnrapaTtomMm OMOIMOTEKH;

B) MOJIYHaTh KOHCY/IbTALHOHHYIO TIOMOLLb B [IOMCKE U BBIGOPE HCTOYHUKOB HHpOpMaLIHHK;
) nonyyarh BO BPEMEHHOE TI0JIb30BaHME HA aBOHEMEHTE M B YHTANBHOM 3ajie MeyaTHbie
H3/1aHus, ay IMOBU3yallbHbIE JOKYMEHTBI M IpYTHe HCTOYHUKH HH(OPMALIHH;

1) NpOJUIeBATh CPOK MOJIb30BAHUS JOKYMEHTAMH;

¢) nojyyath Temaruyeckue, (akrorpapuueckue, yTOUHSIOLME M Ooubnuorpapuyeckue
CIIpaBKH Ha OCHOBE (hoHaa OHUOIMOTEKH;

K) 1OJy4aTh KOHCYJIBTALMOHHYIO MOMOLLL B paboTe ¢ MHpopMaumeil Ha JIEKTPOHHbBIX
HOCHTEJISX TIPH T10JIb30BAHUH SJIEKTPOHHBIM U HHBIM 000PY10BAHUEM;

3) y4acTBOBaTh B MEPONPHUATHSX, IPOBOAMMbIX GUOIHOTEKOI;
K) obpatuarbest 1715 pasperueHusi KOHGIMKTHON CHTYaLUH K JUPEKTOPY LIKOJIbI.

7.2 Ilonb3oBarenu OUOIHOTEKH OOS3AHBI:
a) co0JI0aTh NMpaBuiia MoJib30BaHUs OubIHoOTEKOI;

0) 6epeskHO OTHOCUTBCS K IPOM3BEICHHSIM TeyaTH (He BBIPbIBATh, HE 3aru0aTh CTPaHMULI, HE
ACIIATh B KHATaX MO4EPKUBAHUH, IIOMETOK), HHBIM JIOKyMEHTaM Ha Pa3iHYHbIX HOCHTEISIX,
000py/10BaHHIO, HHBEHTAPIO;

B) MOMIEPIKMBATH MOPSAIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM apocryne OUOIHOTEKH,
PacIoNoKeHMst KAPTOUYEK B KaTajlorax U Kaprorekax;

I') 10JIb30BaTbCd LEHHBbIMU U CIIPaBOYHbLIMH JOKYMEHTAMH TOJIbKO B [IOMELIEHUH
OMOJIMOTEKHU:

1) yOeAUTbCS NP MOJTYYEHUH AOKYMEHTOB B OTCYTCTBHH nedeKToB, a Npu oOHapyKEHUH
nporH(popMUpoBaTh 06 3TOM paboTHHKa GubnHoTeKH. OTBETCTBEHHOCTD 3a oOHapy KeHHbIe
1e(eKThI B C1aBa@MBIX JIOKYMEHTaX HECeT MOC/IeAHUH 01b30BaTe b

€) pacnuchiBaThCs B YUTATeNbCKOM (hopmynsipe 3a MoJIy4yeHHbIe Yy4eOHHUKH
(CTapuIeKIacCHUKH Npyu noarotoske Kk OI'D);

) BO3BpAILATh 10KYMEHTbI B OHGIHOTEKY B yCTAHOBJIEHHbIE CPOKH;

3) 3aMEHAThH JIOKYMEHTbI OMOIMOTEKH B CIlydae WX YTpaThl HJIH MOPYH MM PaBHOLIEHHbIMH,
MO0  KOMIEHCHPOBaTh yIIEpO B pasMmepe, YCTAHOBIEHHOM MpaBUjaMU  T0JIb30BAHUS
OUOIIMOTEKOI;

1) MOJHOCTBIO PACCUUTATHCS ¢ OUOIMOTEKOI [0 HCTEYEHUH CPOKa 00YUeHHUs WITH paboThl B
00111e00pa30BaTeIbHOM YUPEkKIEHHUH.

7.3.1lopsiiok 1nosb3oBaHust GUOTMOTEKON:

a) 3anuch OOYYaKOUMXCA LIKOIbI B OMOIMOTEKY NPOM3BOAMTCS 110 CIHCOYHOMY COCTaBY
Kjacca B WHAHBUIYabHOM INOPSI/IKE, MEIArorHyeckuX M MHbIX PabOTHUKOB ILKOJbI, MO
nacrnopry; ;

0) nepeperucTpalims nonb3osareneii GUGINOTEKH TPOU3BOAUTCS EKEFOIHO:

B) JIOKyMEHTOM, MOJATBEPKAAIOIIMM MPABO [0Jb30BAHUS OHOIMOTEKON, SBISEeTCS
YUTATENLCKUN (POpMYJISIp;

()



') ynTaTenbekuil popmyisip GUKCHPYET AaTy BblIa4yu MOJIb30BATEIO JOKYMEHTOB H3 ¢doHna
OUOIMOTEKH U MX BO3BpALLEHUS! B OMOIMOTEKY.

7.4.TTops10K NoJIb30BaHKUss ADOHEMEHTOM:

a) 110/1b30BaTeIH UMEIOT TIPABO MOIYUHTh HA IOM W3 MHOrOTOMHBIX H3/1anuii He Oosiee 1BYX
JOKYMEHTOB OTHOBPEMEHHO;

0) MaKkcUMajbHble CPOKH MOJIb30BaHUs JJOKYMEHTAMHU:

*  yuyeOHHKH, yueOHbIe MOcOOUs — y4eOHbIH roj;

*  Hay4HO-TIOMyJISPHAs, MO3HABATEbHAs, Xy 10KECTBEHHAs IuTepaTypa — | MecsLL;

*  nepHOIMYECKHe W3/IaHus, U3/1aHus TIOBBILIEHHOrO cripoca — 15 aHew;

7.5.TTopsinoK MoJb30BaHUA YMTAIbHBIM 3aJI0OM:

a) JIOKYMEHTBI, NpeAHa3Ha4Y€HHbIC /LA pa6OTbl B UATAJIbHOM 3ajie, Ha J0OM HE BbIAAIOTCH,

6) OSHUMKIONEAMH, CIPABOYHUKH, pEIKHe, LEHHbIE W HMEIoLMecs B EAWHCTBEHHOM
IK3EMILISPE IOKYMEHTbI BHIIAKOTCS TOJIBKO JUIst pabOThI B UMTAILHOM 3aJ1€;
.7.6.I1paBuia Mob30BaHUS IIKOIbHBIMU y4eOHHKaMH.

I. Obyuarouuecs 3anucbiBaloT Ne  KakI0ro yuyeOHHMKA, MOJYyYEHHOro M3 ILIKOJIbHOM

OMOIMOTEKH B KOHLIE IHEBHMKA;

VueGHUKK J0TKHBI UMETH JOMOJIHUTEIbHYIO ChbeMHYIO 00JI0KKY:;

3. Obyuatomiyecs 00s3aHbl BO3BpAIIATh WIKOJIbHbIC YYCOHHKHM B ONPATHOM BHIE. B
cilyuae HeoOXOAMMOCTH MX PEMOHTUPYIOT (MOJIKIEHBAIOT, NOIYHIIAIOT).

4. B ciyyae nopuyd WiIH yTepH y4eOHMKOB OOydaroliuecs IO/UKHbI BO3MECTHTH MX
HOBBIMH WJIH PABHOLIEHHBIMHU MO COIJIACOBAHMIO CO IIKOJILHOM OHOIHOTEKOH.
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